COLON USAGE

A colon (:) emphasizes or draws attention to the material that follows it in a sentence.  The information coming before the colon is usually complete in itself, and the information after the colon explains what comes before.

Two important uses of the colon are as follows:

1. It is used to add a list to the end of an otherwise complete sentence.  Phrases such as the following or as follows often precede these lists.

          His grades are as follows: English, an A; history, a B; and math, a C.

I am taking four classes this quarter: chemistry, calculus, computer science, and weightlifting.

CAUTION:  A colon should not be used to attach words to a sentence if those words are already part of the sentence.
X   This quarter I am taking:  chemistry, calculus, computer science, and weightlifting.

This quarter I am taking chemistry, calculus, computer science, and weightlifting.   

CAUTION:  Do not use a colon before every list or series in your writing, especially immediately following a verb or preposition.

X   Her virtues are: patience, wisdom, and understanding of human motives.

Her virtues are patience, wisdom, and understanding of human motives.

2. A colon also is used between independent clauses when the second clause explains or restates the idea of the first clause.

        We soon learned the answer: Someone had sawed halfway through the supporting plank.

         Russ now knew what to expect from the new manager: she was going to be a strict 

         disciplinarian.

        The reasons for the novel's lack of success are obvious: it has stereotyped characters, wooden 

        dialogue, and a clumsy plot.

NOTE:  Capitalization of the first word in the second clause is optional.

COLON USAGE: Supply the needed colons in the following sen​tences.  Refer to the first colon rule on the previous sheet and to your textbook.

1. The best meal that I ever ate at The Green Squid Restaurant included flounder, au gratin potatoes, cole slaw, and cornbread.

2. Bernie could not decide which of Grandma's desserts to choose pecan pie, cheesecake, or chocolate mousse.

3. Those states with the greatest percentage of swampland are as follows Florida, Louisiana, South 

Carolina, and Georgia.

4. The kind of supervisor that we want writes well, speaks with confidence, encourages his subordinates, and respects his superiors.

5. Before leaving for work, she had to hurry through all her chores feeding the cat, watering the ferns, and taking out the garbage.

6. After arriving home each Friday, Chuck usually has such chores as mowing the lawn, washing the car, walking the dogs, and sweeping out the garage.

7. I have only two words left to define parsimonious and precipitate.

8. The following diseases are rarely fatal to Americans today smallpox, diphtheria, cholera, and yellow fever.

COLON USAGE: The following sentences contain two independent clauses.  Separate these main clauses with colons if the second clause explains or clarifies the first clause.  Otherwise, supply a semicolon.  For more help, refer to the second colon rule on the previous sheet and to your textbook.  

9. Easter of 1989 was a wonderful time for Elmer it was then that he realized his true purpose in life.

10. Writing is a useful tool for students it helps them clarify their ideas and beliefs and learn more about their world.

11. The sun is 93,000,000 miles from the earth the moon is less than 200,000 miles away.

12. Our trip to New England turned into a disaster our car broke down three times, costing us over five hundred dollars.

13. My brother had a difficult time completing high school however, he really became inspired in college and ended up graduating with honors.

