COMM 1002:  PRESENTATION  APPLICATIONS

Departmental Syllabus

CATALOG COURSE DESCRIPTION

A course providing instruction and practice in the use of a variety of audio-visual media, including electronic media, often employed to enhance speaking presentations in a variety of situations.  Prerequisite:  COMM 1001
COMMUNICATION OUTCOMES
Through successful completion of this course, students should be able to:
1. Demonstrate a working knowledge of the performance skills associated with the five basic components of effective individual oral presentations: content, organization, physical expression, vocal delivery, and language.
2. Demonstrate a familiarity with strategies for effectively using a computer-operated visual aid during individual, oral presentations.
3. Demonstrate an intermediate knowledge of Microsoft PowerPoint.
4. Demonstrate knowledge of downloading audio and visual files from the Internet for use in PowerPoint slides.
5. Competently apply the skills listed above in individual, oral presentations to a listening audience so that members of the audience are able to process the information communicated both verbally and visually. 

  

REQUIRED COURSE MATERIALS 

Sprague, Jo & Stuart, Douglas (2008).  The Speaker’s Compact Handbook (2nd Edition).  Wadsworth Cengage Learning.
Speech Builder Express Student Guide (free with The Speaker’s Compact Handbook).

Access to your Clayton State University email account, the Internet, and MSWord.

COURSE REQUIREMENTS 
· Three-minute speech with PPT

· Six-minute speech with PPT

· Self-running PPT Presentation (minimum two minutes)
· PPT Skills Test/Test on Speaking with PPT  

· Other PPT Assignments
GRADING

Each instructor will supplement this syllabus with her/his own syllabus that will contain details about the earning of points and the assigning of grades.  Generally, the speech presentations will count for 70% of the overall course grade.  The examinations and other assignments will count for the remaining 30%.

DISABILITY SERVICES

Americans with Disabilities Act Statement:
If you are a student who is disabled as defined by the Americans with Disabilities Act and requires assistance or support services, please seek assistance through the Center for Disability Services.  A counselor will coordinate those services.  

 Student Center, Room 255; 678-466-5445; disabilityservices@mail.clayton.edu.

 Any students who need special accommodations for learning, or who have particular needs, are invited to share these concerns or requests with the instructor as soon as possible.
COMPUTER REQUIREMENT

Each CSU student is required to have ready access throughout the semester to a notebook computer that meets faculty-approved hardware and software requirements for the student's academic program. Students will sign a statement attesting to such access.  For further information on the Official Notebook Computer Policy, please go to http://itpchoice.clayton.edu/policy.htm.  
DISRUPTION OF THE LEARNING ENVIRONMENT
Behavior which disrupts the teaching–learning process during class activities will not be tolerated.  While a variety of behaviors can be disruptive in a classroom setting, more serious examples include belligerent, abusive, profane, and/or threatening behavior.  A student who fails to respond to reasonable faculty direction regarding classroom behavior and/or behavior while participating in classroom activities may be dismissed from class.  A student who is dismissed is entitled to due process and will be afforded such rights as soon as possible following dismissal.  If the student is found to be in violation of appropriate classroom behavior, she/he may be administratively withdrawn and may receive a grade of WF.

A more detailed description of examples of disruptive behavior and appeal procedures is provided at:   http://a-s.clayton.edu/DisruptiveClassroomBehavior.htm
Students must abide by policies in the Clayton State University Student Handbook, and the Basic Undergraduate Student Responsibilities.
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