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CLAYTON STATE PARALEGAL STUDIES PROGRAM
JOB POSTING PROCEDURES 

Thank you for considering Clayton State University for your employment needs.  Our on-line career database system is Laker CareerZone. This is your source for posting job and internship opportunities free of charge, scheduling on-campus recruiting/Interviews, registering for job fairs, and much more. 

Please follow the steps below to register and post any full-time, part-time/seasonal, and internship positions on Laker CareerZone. This career database system will allow over 6000 Clayton State University students to view and respond to your posted position(s) 24/7. 

Please contact Ryan Whitfield, Assistant Director of Career Services at (678) 466-5402, for help with registering your job on Laker CareerZone.

Instructions for registering and posting jobs with Clayton State University through Laker CareerZone:

1. Go to https://clayton-csm.symplicity.com/employers 

2. First Time User: Select from 3 choices under the subtitle Register 

Previous User (at Clayton State or other NACELink institution): Enter your username and password. After logging into your account or completing the registration information, you will be taken to the Laker CareerZone home page.

NOTE: To copy completed profile information from another college, click on the Auto-fill tab under Profile.

3. Under the home page, select from the quick links the action you want to execute. 

To post at Clayton State University free of charge, click on Create Job Posting.

To post to multiple schools for a fee, click on Create NACElink Job Posting.
4. Before starting please read the hints (light bulb) in the green box(es) above or click on the Help button.

5. You may post your position(s) to other schools FREE of charge, by logging-out of Laker CareerZone. Bring up the desired school’s Career Database System within NACElink and Log-in to that system with your Username and Password.

If you have any questions about the Paralegal Studies Program, please contact the College of Professional Studies at (678) 466-4600.
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