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Syllabus for Dr. Miller’s RGTR 0198
NOTE: CSU now requires its students to take the Regents’ Test during their first semester of enrollment, unless they are enrolled in high school, ENGL 0099 or READ 0099, or unless they exempt through high scores on the ACT or SAT. In general, full-time students who have not passed the Regents’ Reading Test (RRT) by the end of their second semester of enrollment are required to take RGTR0198, and to take the appropriate reading skill course in every semester of enrollment until they pass the RRT. Typically a section of RGTR 0198 which has  enrollment limited to fifteen or less is the appropriate path for students who have not passed the Regents’ Test by the end of their fourth semester of enrollment or who have been unsuccessful on the RRT four or more times.

RGTR 0198: Regents’ Reading Skills is a course to build general and academic reading skills.  Its desired outcomes are to improve students’ general and academic reading skills and to prepare them to pass the Regents’ Reading Test. RGTR 0198 carries three semester hours of institutional credit and makes a full schedule for certain purposes, but the hours are not transferable and do not count toward graduation.
This document gives information for RGTR 0198 CRN 87981 (8:25-9:40 am), CRN 87982 (9:50-11:05), and CRN 87580 (12:45-2:00) that meet in G 211 on Tuesday and Thursday from August 17-October 21, 2010.
I.  GENERAL INFORMATION

     A. Professor:
Dr. Penney Miller

     B. Office:        
L-122    To get there turn left at the bottom of the stairs in the     

                               Library.  My office is at the end of the hall.
     C. Office Hours:
I will be in my office (Library 122) 2:30-4:30 on Tuesday, Wednesday and Thursday, but I often stay later so check.   Other hours are definitely available by appointment.   


     D. Phone: 
678-466-4739(my office); 678-466-4072(JoAnn in CAS) 

     E. E-mail address: pennymiller@clayton.edu
     F. Web Address:    http://a-s.clayton.edu/pmiller


II. REQUIRED MATERIALS 

      A.  Langan, John. Ten Steps to Advanced Reading, 1st Edition (Texts of different editions or different titles, no matter how similar cannot be substituted)

· Note:  You will be required to complete several assignments from the text Strategies for Passing the Georgia Regents’ Exam.  Copies are on reserve at the Circulation Desk of the CSU Library.  If you can spend the time in the Library to meet assignment deadlines, you are not required to buy Strategies.
      B. A paperback collegiate dictionary that you bring to every class
      C. One packet of 6 50/50 Scantrons
      D. A folder or notebook for just your Reading Journal  

      E. Pens for recording answers to quizzes, tests and all work to be handed in                    
that is not on Scantrons

      F. Pencils with #2 lead for recording answers on Scantrons

      G. A CSU e-mail address from the HUB
      H. Access to current newspapers and magazines for reports 

      I. Access to the Internet for reading skills practice
          Computer Requirement:
Each CSU student is required to have ready access throughout the semester to a notebook computer that meets faculty-approved hardware and software requirements for the student's academic program. Students will sign a statement attesting to such access.  For further information on CSU's Official Notebook Computer Policy, please go to http://itpchoice.clayton.edu/policy.htm. 

          Computer Skill Prerequisites:
Student is able to use the WindowsTM operating system 

Student is able to use Microsoft WordTM word processing 

Student is able to send and receive e-mail using Outlook or Outlook ExpressTM 
Student is able to attach and retrieve attached files via email 

Student is able to use a Web browser. 

III. COURSE OUTCOMES, GOALS AND ACTIVITIES
       A.  The desired outcomes of RGTR 0198 are these:

1. Students identify and correct reading and reading-related problems which interfere with efficient reading 

2. Students prepare for and pass the Regents’ Reading Test (RRT) 
  B.  The five goals of the course are 

    1.  To improve vocabulary skills by

· using context clues and structural analysis effectively 

· increasing the number of words recognized 

              2.  To improve literal comprehension skills by

· identifying important facts, details and the order of events 

· analyzing relationships between and among ideas 

· recognizing the referent for a pronoun or a group of words 

              3.    To improve inferential comprehension by 

· synthesizing and interpreting material 

· understanding implied main ideas 

· interpreting figurative language correctly 

              4.    To improve analysis skills by

· understanding how or why a passage is written 

· analyzing style, purpose, tone, and organization 

· distinguishing between fact and opinion

               5.     To improve reading rate, if necessary 
C.  Activities 

        Because reading skills vary greatly within RGTR classes, varied activities are employed.  Whole-class, small-group, and individualized activities are used to help students correct their reading skill weaknesses and pass the RRT. 

        Activities will include some or all of the following: 

· Readings and exercises from the text and additional sources 

· Internet and other computer-based instruction and practice 

· Vocabulary development 

· Limited practice on building reading rate 

· Practice reading tests, including Regents’ Reading Tests 

· Tests and quizzes 

IV. Policies Regarding Class Attendance, Decorum and Assignments

     A. Attendance Policies

· University Attendance Policy
     Students are expected to attend and participate in every class meeting. Instructors establish specific policies relating to absences in their courses and communicate these policies to the students through the course syllabus. Individual instructors, based upon the nature of the course, determine what effect excused and unexcused absences have in determining grades and upon students’ ability to remain enrolled in their courses. The university reserves the right to determine that excessive absences, whether justified or not, are sufficient cause for institutional withdrawals or failing grades.
· Course Attendance Policy
     You are expected to attend and participate in every class! In RGTR 0198, which lasts ten weeks in fall semester, more than 4 absences are excessive. Your instructor may refuse to accept make-up work for more than 4 absences and may not certify you to take the RRT if you miss more than 4 classes without a documented and unavoidable emergency. Further, absences do not excuse you from any assignments or activities. You are responsible for getting assignments from a classmate or from your instructor. Unless an assignment requires special materials that are available only from your instructor, you are expected to be fully prepared on the day you return to class. Except when an absence is excused, i.e. arrangements are made in advance and/or you have an emergency documented in a manner acceptable to the instructor, you will not be allowed to make up quizzes or tests, and "F" will be assigned for each missed grade.  An assignment that is turned in late will be penalized by one letter grade for each day it is late (at the discretion of the instructor, a penalty assignment may be required instead). No assignment will be accepted more than one week late or after 3:00, Oct 21, 2010 (whichever is first).
  If you miss a class, contact me as soon as you return to campus so we can    agree on the best way for you to make up class time. Make-up work must be completed within one week after your return to class.  Making up class time involves work on campus in the CSU Library or Center for Academic Success. 

  If you enter class after a quiz, test or writing assignment has begun, you may join in the activity but you will not be allowed extra time, nor will previously-asked questions be repeated for your benefit. The resulting grade will apply as if you had been present for the entire class.   You must identify yourself to me to ensure that you are counted present, though tardy. NOTE: Two late arrivals equal an absence and carry all the penalties and make-up requirements of an absence. Do not enter this class more than 20 minutes late under any circumstances!

  B. Class Decorum
       All students at Clayton State are expected to behave in accordance with the regulations in the Basic Undergraduate Student Responsibilities, spelled out in CSU’s online Academic Catalog, and the Student Code of Conduct. The links, http://a-s.clayton.edu/BasicUndergraduateStudentResponsibilites.htm, and http://adminservices.clayton.edu/studentaffairs/StudentHandbook/Academic Guide.DOC make it easy for you to familiarize yourself with your responsibilities and abide by the regulations. 
       Academic Honesty

Any type of activity that is considered dishonest by reasonable standards may constitute academic misconduct. The most common forms of academic misconduct are cheating and plagiarism. All instances of academic dishonesty will result in a grade of zero for the work involved. All instances of academic dishonesty will be reported to the Office of Student Life/Judicial Affairs. Judicial procedures are described at http://adminservices.clayton.edu/judicial/. 

Disruption of the Learning Environment

Behavior which disrupts the teaching–learning process during class activities will not tolerated.  While a variety of behaviors can be disruptive in a classroom setting, more serious examples include belligerent, abusive, profane, and/or threatening behavior.  A student who fails to respond to reasonable faculty direction regarding classroom behavior and/or behavior while participating in classroom activities may be dismissed from class.  A student who is dismissed is entitled to due process and will be afforded such rights as soon as possible following dismissal.  If found in violation, a student may be administratively withdrawn and may receive a grade of WF. A more detailed description of disruptive behavior and appeal procedures is provided at http://as.clayton.edu/DisruptiveClassroomBehavior.htm.
      *** In this class certain behaviors are distracting and, therefore, are unacceptable. Please follow the following behavioral guides, understanding that a violation will result in an academic consequence: “F” for the day or a more serious penalty. This is your only warning!***
· Turn off or switch to silent mode cell phones and other electronic devices before entering the classroom.
· Keep all hand-held electronic devices of all types silent and out of sight! 
· Keep the top of your computer down during class unless its use is relevant to the assigned class activity.

· Do not text, pass notes or talk during class.

· Stay awake or leave the classroom!

· If it becomes necessary to leave the room for any reason, do so quickly and quietly.  Do not re-enter while others are testing or speaking to the class.
C. Reading Assignments

Reading material will be assigned for most class periods. Quizzes will be given on most assignments; some of the quizzes may be announced in advance but most will not.  Some quizzes will be given in written format; many will be administered orally.  During an oral quiz, questions will be repeated as many times as students request before the next question is given but will not be repeated after the next question is given. Missed quizzes cannot be made up, and “F” will be assigned for each missed quiz. Tests will carry twice the weight of quizzes, will be announced at least one class in advance and cannot be made up unless arrangements are agreed in advance or the absence results from an emergency that you document in a manner acceptable to the instructor. 
 D. Appearance of Written Work
All class work, including quizzes and tests, that is handed in must be written neatly in ink on paper with smooth edges. It may include only a few mark-outs and few misspellings. Remember, if I cannot read an assignment with reasonable ease, I will not grade it.
 E. Class Schedule and Reading Journal Reports
During our first three classes our primary goals are getting acquainted and gathering diagnostic information.  Learning your strengths and weaknesses as readers will help determine what portion of classes should be spent on vocabulary, literal comprehension, inferential comprehension, and analysis skills. After assessing the class’s reading skills, I will post a calendar on my Website, giving tentative assignments a week or two in advance.  Check often for updates.

You have a standing assignment in your Reading Journal.  Every Tuesday this class meets, starting August 17, a Reading Journal report is due (two due Sept. 13). Each report will be based on an article that you select from periodicals published no more than one month earlier. I will specify the type of periodical for each week’s report and the type will vary so you see a variety of sources. This means that you should check each week to be sure that you report on the assigned type of periodical. 

A Reading Journal entry includes three parts: 1. a summary of the article; 2. your evaluation of the article; and 3. the article or a copy of it.  The reports must be written neatly in ink or typed. They must be dated and numbered and kept all together in a folder or notebook used exclusively for your Reading Journal. Turn in all past entries each week. A minimum of 9 reports is required; however, if you do not turn in your Reading Journal reports when they are due, you will be assigned a penalty article to summarize and evaluate.  Penalty reports do not count in the required minimum total of 9 reports.  Keep your Reading Journal up-to-date so that you won’t incur penalties and because I will not rate more than two reports per week per student.  A Reading Journal that is too far behind may be impossible to catch up and may keep you from taking the Regents’ Reading Test this semester.

V.  Grading Policy

There are two important steps to passing RGTR 0198.  First, in order qualify to take the Regents’ Reading Test, you must comply with all the requirements for certification, including turning in all required work when due and having an average of 70% or higher on quizzes and tests.   Second, you must pass the RRT by earning a scaled score of 61 or higher. If you meet both these criteria, you will receive a passing grade of S%, or “satisfactory” as your final grade in RGTR 0198.  On the other hand, if you do not meet the requirements for certification or if you are certified but do not pass the RRT, you will receive the grade U% or “unsatisfactory.”
VI. CERTIFICATION REQUIREMENTS 

     In order to take the Regents’ Reading Test, students must be certified by their instructor and receive an admission card. To qualify for certification, students must achieve all the following:

      A.      Maintain an average of 70% or higher on quizzes and tests 
      B.      Receive a passing score (usually 75% correct) on two of the standardized tests that are given as qualifying tests during the final weeks of the class. If you have passed one qualifier but not two, you may be given additional opportunities to pass a qualifier, but any additional opportunities are likely to be offered outside of class time.  

   C.     Turn in all assignments, including the Reading Journal, by the due date, or,  if it is acceptable to your instructor, make up missed due dates within one week or by the last class meeting, whichever comes first.
   D.     Attend ALL classes! You must make up missed class time within one week of your return to class or before the last class, whichever comes first (Quizzes cannot be made up. Tests cannot be made up unless arrangements were agreed in advance or the absence was due to an emergency documented in a way that is acceptable to the instructor). It is your responsibility to notify the instructor when you return and to seek directions for making up the class. Typically absences must be made up on campus with assignments that take an hour or two. In RGTR 0198 more than four absences are excessive. Your instructor may refuse to accept make-up work for more than four absences and may refuse to certify you for the Regents' Reading Test if you miss more than four classes. Please note that typically students may not withdraw from a Regents’ Skills course and remain in other courses.  

VII. Key Dates 
A. Labor Day Holiday:  Monday, September 6

B. Faculty Development Day: Tuesday, September 7

C. Registration for RRT times in the Testing Center: August 25-October 1

D. First Qualifier:     Week of September 27

E.  Second Qualifier: Week of October 4
        F.  Third Qualifier:    Week of October 11

        G.  Opportunity for fourth attempt, if needed by majority: Week of Oct. 18   

        H.  Last day to improve average with alternative assignments: Thurs, Oct. 14

        I.   Last day that RJ, or any assignment, will be accepted for credit: Oct. 20    

        J.   Last day this class meets & last day to pass qualifiers: Thursday, Oct. 21

        K.  When Dr. Miller and Sabrina leave at 5:00 on Thursday, Oct. 21, neither will    be available again before Tuesday afternoon October 26.
        L.  Regents’ Test Dates: Thursday, 10/21; Friday, 10/22; Saturday, 10/23; Monday, 10/25; Tuesday, 10/26. (You will be admitted to the RRT only when you have completed all the requirements and earned an admission card, so don’t sign up for a RRT time that is before your last class.) 
VIII. Reminder

       This Syllabus is an important document. Keep it, all class e-mails and up-dated Calendars of Tentative Homework Assignments and refer to them as needed. 

IX.   Accommodations
       Individuals with disabilities may request accommodations by contacting the 
       Disability Services Coordinator in person in the Student Center, Office 255, or   by phone at 678-466-5445, or by e-mail at disabilityservices@clayton.edu
