Guidelines for PowerPoint Presentation Preparation

Length:  9 minutes (you will be “gonged” at 10 minutes!)

Content:

· Briefly describe the internship experience (especially anything that is particularly notable or of interest to your fellow interns).  Your time is limited, so choose what you want to say wisely!

· Be sure to cover the learning objectives from your Learning Agreement 

· Did you meet each objective?

· Why or why not?

· Evaluation of overall experience with any future opportunities for employment or second internships

Grading:  See Presentation Feedback Sheet (Grading Rubric)
Preparing to present: Send your PowerPoint Presentation to the appropriate faculty member NO LATER THAN NOON ON THE DAY BEFORE YOUR PRESENTATION:

Dr. Donna McCarty   

donnamccarty@clayton.edu 
Dr. Celeste Walley-Jean
jeanettewalley-jean@clayton.edu 

Please note that you will give your presentation on your faculty member’s computer to allow for smooth transitions between presentations.

TIPS:  
· Remember to focus on aspects of your internship experience that will be INTERESTING to your listeners.  For example, details about the organizational structure of a business or agency may have become of interest to you in your work, but probably will not be to your listeners.  
· Take some time to read over your own reflections and contemplate what you have actually learned that is of value to you and of interest to your student colleagues.
· Talk with your colleagues in a professional but conversational manner and DO NOT PUT TOO MUCH INFORMATION ON YOUR SLIDES OR READ YOUR SLIDES to the audience.  Instead, it is better to put a few key words onto each slide and elaborate on the interesting details you have chosen to highlight for your classmates.
· Include interesting details, anecdotes, stories, and examples from your experiences to illustrate your points and add interest (being careful not to compromise confidentiality, of course!).  
· You may swap presentation days with another student, but please let me know about the change.  Also, if you miss your presentation day, you will not be able to present unless there is time on another presentation day. Good luck with your preparation, and we look forward to seeing you all soon.
