HOSTING A SPEAKER   

Burnett, Biology Seminar 2008
Worth 25 points

Each student will be assigned a speaker to host.  You will be placed in team of 8-10 students per team.  Because there are so many students, it not possible for every student to be equally involved in every part, so it will be up to the group members to work together to complete the assignment.  While this is a group activity, you are being graded individually, which means if you do not do a reasonable amount of work with your group, you can receive a lower grade than your group members, so do NOT slack off on these jobs.  

The hosting team is responsible for the following, and will turn in a list that indicates which students were assigned to each of these jobs.
1. Preparing a biography of the speaker. Typed (2-3 pages, single-spaced, times font-12point) -10 points

a. Review the speaker’s website or contact the speaker directly for this information

b. Include information on the following

i. Current information –  where speaker works, job title, how long he/she has been employed there
ii. Where was the speaker born?

iii. Describe the speakers current activities, in general

iv. Awards, publications (how many), research grants, if appropriate
d. Completed biography is submitted to Dr. Burnettthe week before the speaker arrives on campus
2. Introducing the speaker – 10 points.  Email to Dr. Burnett one day prior to talk
a. Use the above information to prepare a 5 minute introduction of the speaker.  At least 2 or more team members must participate.

b. End your presentation by announcing the title of the seminar
3. Misc:- 5 points (these will depend on the time that the speaker arrives on campus)
a. If team members are available, meet speaker upon arrival

b. Tour of campus

c. Setting up computer

d. Etc.


4. Working as part of a group

a. This will be based on ratings from your group members – failure to work with your group members is grounds for a significantly lower grade.

