Using Excel to Graph Data (Excel 2007)
1.  Open Excel
2.  Select you data to be graphed.  This can be done in several ways:
	A.  In one vertical column (column A, row 2 for example (A2)) enter your X values (an example might be “total volumes”). Label the column at the top.  In the next column, enter your corresponding Y values (an example might be “total mass”). Label the column at the top. Select the data by clicking and dragging the mouse. 
	B.  If your spreadsheet already contains the data you plan to graph, and it is in adjacent columns, simply select the two columns of data by clicking and dragging the mouse.
	C.  If your spreadsheet contains the data you plan to graph but the data is not in adjacent columns, you can select the separate columns by selecting one column of data and then, while holding down the control key, select the second column of data.
3.  Click on the “Insert” tab.  Click on the “Scatter” button.  Select the icon with only dots and NO Lines.
4.  The graph will appear within the current sheet.  All of the attributes of the chart can now be edited using the “Design” and “Layout” tabs.
5.  To move the chart to its own sheet, click on the “Move Chart” button in the “Design” tab.  Select “New Sheet” and give the sheet a name.  Click “OK” and the chart will now be in its own sheet.  
6.  All following attributes can be found within the “Layout” tab.
	A.  To change the chart title, click on the “Chart Title” button.  Select “Above Chart”.  You can edit the title from here.
	B.  To change an axis title, click on the “Axis Title” button.  Select the appropriate axis.  The horizontal axis title should be “Below the Chart”.  The vertical axis title should be “Rotated Title”.
	C.  Remove the legend by clicking the “Legend” button and selecting “None” 
	D.  To format the axis, click the “Axis” button.  Select the appropriate axis.  Select “More Options.”  From this menu, you can edit the scale and the overall formatting of each axis.
	E.  To format the plot area, click on the “Plot Area” button.  Select “None.”  This will remove and fill in the plot area.
7.  Using a text box, place your name on the graph for identification.

Drawing the “Best” Line and Getting the Slope

1.  Click on the “Layout” tab. Select the “Trendline” button.
2.  Select the “More Trendline Options” choice.
3.  Make sure that the type of regression is “Linear.”
4.  In the “Forecast” box, you can extend the trendline past the given data points.  Enter values to extend the trendline as appropriate to the data.
5.  Make sure the “Set Intercept” box is NOT checked.
6.  Check the “Display Equation” box.
7.  You may want to check the “Display R-squared” box if this is appropriate for your graph.
8.  Click on “Close” and examine your graph.
9.  If the equation, which now appears on the graph, is too small or not located where you want it, place the cursor on it and click to select it.
10.  You may now change the font size or move the equation by dragging it to the desire location.


